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Encompass  View Pipeline Help

Home Pipeline  Contacts  Dashboard  Reports

Start by selecting a
pipeline view.

Press the save button.
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When you press the Save View X
save button, the Save
View box will open.

Search fikters, columns and sorting are saved in a view.

a\.r& as |E|ranch UW Columbus

Select Save As and [ St e Bt
rename your pipeline
Vle\X/ Save _[‘.an!:le_l

De-select the set as

my defau l.t View Clear the Set as my default view checkbox if you do not want this view to be the default view that displays when
you log in to Encompass and view the tab.
button.

Click Save.

(/' U "\ You will not be prompted to save your changes when you log out. If you log out without saving your
Save yOU r ﬂe\X/ ‘\,,C,’,,,,f changes, your data will return to its previous configuration when you log back in.

pipeline view.
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Encompass View  Pipeline  Help

Home Pipeline  Contacts Dachkiokad
| n E ncom p ass, se [ ect B ipeline \ -"_". & |Eranch LY Calimbus v/pu %}}E
yo ur new p | pel_| ne V|e\X/ Loan Folder |Pipeline w | [] Include Archive Loans  View ;All Loans w| €
from the d rO p—down I_lst Fitter; Loan Team Member Mame - Underwriter = Queue Branch Underwriting and Loan Team Member Mame - Underwr

On the far right, press
the advanced search
button.

T eSign Packages Notify Uzdrs Advanced Search Yiea
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Filters
Once Advanced Search | _ o,
is pressed, select the | <nctsen
add button. | Fiters
{  Fisld

The Add/Edit Search
Filter will open.

082672025

R
Add/Edit Search Filter
Field I | &
Description | |
Operator

| Cancel

] Application

[Z] Submittal

Cancel

Conventional
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In the Add/Edit Search
Filter, select the Field
magnifying glass.

In Find, type Loan Team,

press enter.

Scroll down to select
Loan Team Member
Name - Underwriter and
press OK.
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Filters B x| A
Field )
b Add/Edit Search Filter X
Field I m
Description | ~
Operator
cancel
ect Field
08/2612025 [ pplication 151 submit
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Find

/

I Filters (3) j||Dﬂ.I1 team
Field Catsgor
Loan Tes| | Databaze
Loan Tea| | Databaze
Lozn Tes Database

Database
Database
Database
Database
Database
Database

Database

<

Description

Loan Team Member Email - Uncerwriter

Loan Team Member Mamne - Appraisal Un...
Loan Team Member Mame - Branch han...

Loan Team Member Mame - Closer
Loan Team hember Mame - Funder
Loan Team Member Mame - Insurer
Loan Team Member Mame - Loan Officer
Loan Team Member Mame - Loan Openet

Loan Team Member Mame - Loan Proces..

Loan Team Member Mame - Shipper

Loan Team hember Mame - Underyeriter

w Team Member hame - WHC Couns..
Database +

Field ID

LoanTeamMembe
LoanTeamMembe
LoanTeamhiembe
LoanTeambidemie
LoanTeamhembe
LoanTeamMembe
LoanTeamMembe
LoanTeambembe
LoanTeamhembe
Teamhdembe
LoanTeambdembe
LoanTeambembe

LoanTeamMembe

=
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| View Fiter |




Creating a Pipeline View -
Branch Underwriter

s

Filters (3} (3 % || msert || anpior || parentheses || View Fiter |

¢ e g Add/Edit Search Filter 5
Loan Team Member ks Iz
. . Loan Team Member ks l= Fisld q
|n the Add/Edlt SearCh Fllter' A L Description ILuan Team Member Name—Und&rwr'rter| |
Once the Loan Team Operator  |1s (Exact) v
Member Name _ Value |Oueue Branch Underwriting |
Underwriter is selected, use
the drop down to select:
Is (Exact) :
And type the value: Queue ———
Branch Underwriting
Apply .C.ancel
Press OK o
Adwvanced Search X

Filters (1) B3 | [ inse ANDJOE Wiewe Fitter |
[ Field Operator Yalug ] Jaint i

Loan Team Member Em - | Queue Branch Underwriting
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LS, =R o s O R = LR S A . LSl PSP R =

Contlﬂue tO pl’eSS the Advanced Search Advanced Search
add filter button — Filters (1)
[
to add eaCh Of your Add/Edit Search Filter x Add/Edit Search Filter x

underwriters. i

LuanT&amMember.N-ﬂrne.l_lnder\-'-'r'rter | qa Figld LuanTEamr.'Iemb&r.l'-ta.m&.I_Innjer'-'.'r'rtar | Q
The Flel.d \X/l U. St| I.[ be Description |Ll:|sn Team Member Name - Underwriter | Description |Luan Team Member Name - Underwriter |
Loan Team Member el B v Dpeator I (Exac) 7
Name - Underwriter @ S | @ [Gina Pandolf |

Operator dropdown to
Is (Exact)

Type their names into
the Value area.

Press OK
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Once you have completed
entering your underwriters,
you will need to
select/highlight the
second line and press the
AND/OR button. The
second line will need to
reflect OR.

Press Apply

Advanced Search

Filters (3)

T .C)h-er.ator. . ;v-féllue bl Jairt

*

3R | Insert afentm | Wiew Fiter

Loan Team Member Ma =3

ceeBrarehrHndeseerting o
Suzanne Harvey ar
ime Do
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Creating a Pipeline View -

From the pipeline view you
Just created, right click on
any of the columns to
create a customize column.

In Custom Columns, select
Loan Team Member Name
— Underwriter. Use the up
and down arrows to move
the column to where in the
pipeline you would like this
column to be placed.

Press OK
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Custemize Columns 4
Selected Columns i o
| |[Fna ]
|:| Loan Team Member Mame - Appraizal Underwrite A_

| [ Loan Team Member Mame - Branch Manager
| [ Loan Team Member Mame - Claser

| [ Loan Team Member Mame - Insurer
| [] Loan Team Member Mame - Loan Cfficer

| [ Loan Team Member Mame - Loan Cpener

| [ Loan Team hember Mame - Post Claser

|11 nan Term: te!

[ Loan Team tember Mame - Funder

[ Laan Team hember Mame - Loan Pracessar
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Customize Columns

Selected Columns

| |[Fina

File Start Date A
Loan Amownt

Mote Rate

Lock & Request Status

=t Finished Milestone
X pected Milestone
Underweriting Suspended Date

Loan Type

Amortization Type

Loan Purpose

[¥] Fat Clnsinn Date v




| Pipeline Miew: | Branch U Columbus m=le
Loan Folder |Pipe|ine

Fiter: Loan Team Member Name - Underwriter = Queue Branch Underwriting and Loan Team Member Name - Underwriter = Suzanne Harvey or Loan Team Member Name=
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. .l-\le.rts | Mess | Liﬁked Loan Number | Barroover Nam -l-:ile E‘;tart béte . -Loan .&-.mourrt. [ Nute Ra;[e - L‘DCI‘( .éc”R.equest. .S.t-aius - Lock EScpir-ation Dat Laan Team Member Mame - Underwriter [ r\
; ; o T i [ : |:
548,471 00  pproval | 0
2000001 490 Q Hirt, Dougl  08/31/2025 509 457.00 5875 1142852025 Ging Pandoalfi CBpproval I
2000001351 zi.. Oduetey, [ 08/25/2025 41877000 4875 1142802025 Gina Pandolfi . Approval i
2000001625 Eh Ginnane, | 03/09/2025 SET 486.00 4875 1142852025 Gina Pancalfi Approval I
2000001567 a Melcher, E  09/06/2025 213,970.00 4873 11012852025 5ina Pandolfi |&ppraval i
2000001723 Q, Uanino, R0 09015/2025 499 533.00 4875 11/28/202% Gina Pandolfi epproval I
2000001697 5L Lammilein, 03/414/2025 547 510000 4875 1142852025 Gina Pandoalfi Jepproval [
2000001144 E,; Schirtzing 07/29/2025 5245 650,00 5875 Gina Pandolfi Japproval I
2000001146 5 Meyung, b 07/23/2025 419,763.00 5874 Gina Pandoalfi Spproval I
2000001165 QQ Hunt, Grec  05/01/2025 320,390.00 4875 1003112025 Gina Pandolfi . Approval
2000001191 L. Halley, Rol 08/04/2025 134 216.00 5875 1002112025 Gina Pandoalfi . Approval
2000001122 R Alba, Errol 0772772025 247 00000 4875 083002025 zina Pandolfi [ pyist Closing
2000001152 3 Ghabayen 07/31/2025 437 415.00 4875 Eﬁ 09/30/2025 Gina Pandalfi [ Fost Closing
2000001064 R Parfitt, Mar  07/15/2025 a6, 280,00 5.873 g 052902025 Gina Pandolfi ] Purchasing
2000001030 ::‘, Pierce, Me 0O7MEB/2025 457 29600 5.000 :] Gina Pandoalfi [® cond. Approval
2000001163 zn Sprowl =:  08/01/2025 530,544 .00 6625 3 ina Pandalfi [E cond. Approval
2000001211 3 Hunter Jr, 03/07/2025 SE50,000.00 B37s ) B cond. Approval
2000001529 E Turos, Kiel  09/02/2025 475, 211.00 3 Gina Pandolfi = cond. Approval
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You now have your newly created pipeline view with the underwriter

designated.
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